Internal Audit Intern Job Description
GENERAL:
WORKING TITLE:  Internal Audit Intern
DEPARTMENT NAME:  Internal Audit, KU Lawrence Campus
EMPLOYER NAME:  University of Kansas
FTE/PTE:  Full Time (Summer), Part/Full Time (Fall/Spring)
RESPONSIBILITIES: 

65% - Audit Planning and Field Work:

Gains sufficient understanding of the activity being audited to achieve the following:  identify all key processes as well as the related system of internal controls; identify the activities and/or controls to be included (tested) in the audit program; identify process and control weaknesses for inclusion in the audit report; and execute the approved audit program in an effective, efficient and professional manner.
Under the direction of and reporting to the Internal Auditor, the Intern is responsible for the following: 

· Assists in the examination and evaluation of the adequacy and effectiveness of the University's system of internal controls and the quality of performance in carrying out assigned responsibilities. 

· Assists in the review of the reliability and integrity of financial and operating information and the means used to identify, measure, classify, and report such information. 

· Assists in the review of the systems established to ensure compliance with those policies, plans, procedures, laws, regulations, and contracts which could have a significant impact on operations and reports, and determine whether the University is in compliance.

· Assists in the review of the means of safeguarding assets and, as appropriate, verifies the existence of such assets. 

· Assists in the review of the operations or programs to ascertain whether results are consistent with established objectives and goals and whether the operations or programs are being carried out as planned. 

· Assists in the gathering of necessary information to perform the audit in a professional manner and in accordance with the approved audit program. 

· Assists in the preparation of working papers which record and summarize data on the assigned audit segment in accordance with professional standards. 

20% - Audit Reporting:

· Assists in the development of appropriate and persuasive findings and recommendations to strengthen internal controls, correct deficiencies, improve activity performance and change department or University policies as needed to most effectively and efficiently achieve the stated objectives for the organization under review. 

15% - Other Work Requirement:

· Performs any other duties within the scope of the Internal Audit as assigned by the Internal Auditor. 

· Establish and maintain effective and positive working relationships with University management and operating personnel within the activities under review and with co‑workers.  Maintains confidentiality of audit results.

REQUIRED QUALIFICATIONS:
1.	Must be a Junior/Senior level or Graduate Student.
2.  Must remain in academic good standing throughout the internship.
3.  Excellent command of English language, usage, grammar, spelling, punctuation and         
     proofreading skills.

PREFERRED QUALIFICATIONS:
1.  Must have a 3.0 GPA or higher.
2.  Undergraduate and/or work-related experiences in areas of internship interests.
3.	 Knowledge and experience in Microsoft products - Excel, Word, PowerPoint and  
      Outlook.
4.  Effective verbal and written communications.

